TO BE TYPED ON DEPARTMENT LETTERHEAD


	The Manager
Barclays Bank Plc

54 Cornmarket St

Oxford

OX1 3HB


	


To whom it may concern
Name of Employee

The above-named commenced employment within this Department on xx/xx/xxxx, and will be employed on a permanent basis for the duration of their contract as stated below.
He/she wishes to open an account with Barclays and I would be grateful if you could arrange an appointment
We confirm the following details:

Full name:

Length of contract:

Annual salary: £

UK address:

Overseas address:

I confirm that satisfactory references have been received in respect of this appointment and that all the necessary documents will be brought to the appointment at the bank.

Yours sincerely,

Name
Date:

Position in Department:

