Case Study 18: How to plan with all SoF
By Diana Boxall and Lynn Hutton

This case study is largely taken from section 5.10 of the Support guidance on the main screen of the website, but due to the configuration of the screen
on the website the screen shots in that document are hard to view — hence easier to look here.

Review of Source of Funds
Here is how to transform the screen to show all Sof using the olncome and Expenditure summary tab

1. Drag SoF both at the right hand side of the screen all the way across to the left hand side.
2. Suppress zeros to foreground the data (which is probably quite sparse)
3. You will see each SoF listed down the first column, then the relevant natural accounts.

See screen shots below

Note that you can click up and down on categories of SoF to make the data more manageable (e.g. collapse all the “B” (Trust) SoF if you are reviewing only
“C” (donations).

This transformation works in the same way in the main input screen
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Click on the suppress zero option {unless you

are adding values to a new 5oF)
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Inputting and editing data in SoF
To input data use the main planning screen (ilncome and Expenditure Planning), and navigate to the lowest cost centre level, so that input will be possible

This is the default view of rows, columns and context in ilncome and expenditure planning
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1. Dragthe SoF box all the way across to the left hand side.
2. Click out the “current forecast” annual total to also show the monthly totals

A simplified example is shown below, with data in the Q2 forecast months only.
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This screen shot shows a SoF which crosses two departments. If you wanted to alter the input you must go down to the lowest level cost centre. Navigate
there by the drop down structure of cost centre
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