Case Study 19: How to save a persona selectin of natural accounts using subset editor
By Diana Boxall

Changing the level of detail for natural accounts is always available as a click up and click down option. In the example below the natural accounts group
starting with 7 — Premises and Equipment has been progressively clicked out to drill down to the most detailed set of natural accounts.
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Also, if the data you are dealing with is sparse the “zero suppression” option will winnow out all the empty lines

& Welcome Pagexisx | [ ilncome and Expend Planning || [ iFurther Detail Required | Fff oIncome and Expenditure Summary | |§8 I and E Updates | [E] iLedger Analysis

OWs: Columns: Context:
: AlMembers _ ¢ Contrib View-DivSmry | _ : Version J : 10 University of Oxford  _ ¢ Total of Financial Ledger | _ ¢ 000000 Default _ = ¢ 00 Default _ ¢
% [Analysis Ledger] 4 [Matural Account] % [Version] £ [Organisation] 4 [Financial Ladger] 4 [Future] £ [Activity] 4

I |—] Actual 15/16 | Budget 16/17 | Q2 Forecast | * Budget CY vs Q2 Forecast | ¥ Budget CY vs Q2 Forecast % | Q1 Forecast | Fcst Comment

=l 498 Net Expenditure No Bfwd Budget 503.5 95.3 -13.3 -108.6 -114.0% 68.9
* 4 Income 13,200.5 14,673.3 14,500.8 -172.5 -1.2% 14,729.4
* 5 Pay -8,241.1 -9,201.0 -9,269.6 21.4 0.2% -9.400.8
= 600 Non Pay -4,455.9 -5,287.0 -5,244.5 42.5 0.8% -5,259.6

+ 6 Supplies -256.1 -349.9 -211.7 138.2 39.5% -366.7

= 7 Premises and Equipment -314.1 -287.3 -340.9 -33.6 -18.7% -304.7

= 71 Premises -194.6 -226.9 -251.0 -24.1 -10.6% -224.3

=l 710 utilities -28.1 -34.4 -26.4 8.0 23.3% -25.7

71110 Electricity -16.1 -22.5 -17.3 5.2 23.2% -25.7

71120 Gas -7.9 -1.7 -5.1 2.6 33.5% 0.0

= Total 71150 Water and Sewerage -2.5 -2.7 -2.5 0.2 6.1% 0.0
71170 Energy Conservation Levy 0.0 -1.5 -1.5 0.0 2.6% 0.0

71180 Carbon Reduction Commitment -1.6 0.0 0.0 0.0 0.0% 0.0




However there may be reasons why making saving your own selection of natural accounts would make input or review easier. Just be aware however that
these privately saved selections will not automatically update if new Oracle natural accounts are added (i.e the subset is “static” not “dynamic”).

This worked example shows how to limit the natural accounts visible just to the Donation income.

1. We are changing the “rows” part of the screen. Click down on that part of the context box. The subset editor will appear.

*| YTD Act (Q2) 000's | ¥ YTDVar(Q2)000's __ | PYFY A Cy | Current Forecast Var 000
498 Net Expenditure No Bfwd Budget - - - 98
I Subset Editor: BFT > Natural Account > Contrib View (Public) I x
4 Income - - . = = = — 31
o = =
40 IRAM and Other Funding 4 H H - 3(’ £ E x f et zI - i hd L 93
H 401 JRAM and Service Funding 1M Subset:| contrib View Alias: Caption ‘_E 93
402 Other Central Funding Subset: Natural Account > Confrib View *
41 HEFCE and Other Grants 4/ UON3ton ana uter Grant income +1 2. 460 Trust and Investment Income 13
? D T @ T . 470 Donations . 47 Donation and Other Grant Income e
HICTH RS w; 47110 Donations and Gifts + Z 470D
+ 420 Home/EU Student Fees D !
- s onation Deferrals ~ 48 Sales, Services and Tradin
43 0/seas Student and Other Fees - “ ‘ 9 28
* 430 OQverseas and Other Student Fees ERZLI2bohnlesDonanons +/ Z 480 Sales, Services and Trading 28
TR e 1 =g 47113 John Fell income Deferrals + .. 485 Internal Sales and Services 47
t 450 Research Income 1 =F, 47114 Donations for Heritage Assets . 49 Other Income =1
# 455 Research Overheads =g 47115 VC Diversity Fund Donations + .. 490 Other Income 42
46 Trust and Investment Income w5 47116 Donation Project Income 5 sPay 9
460 Trust and Investment Income = 47130 Covenant Income from Subs 3 50 Payroll Costs 9
47 Donation and Other Grant Income I EGTEel — -9
" er Release Buildings Y i
+ 470 Donations = 4 +l &, 501 Academic Staff -9
48 Sales, Services and Trading =g 47201 GIA Other Release Equipment +! L. 502 Support Staff 20
+ 480 Sales, Services and Trading ®f; 47310 Grants and Claims - Non-Research 2. 51 Casual & Agency Staff 20
* 485 Internal Sales and Services . 48 Sales, Services and Trading +| 2 510 Casual and Agency Staff
49 Other Income - 480 Sales, Services and Trading + .. 513 Fees 55
* :
490 Other Income wp, 48210 Sales And Services +1 37 514 Other Pay Costs 55
SUE . g 48220 Consultation Fees ' 6 Supplies e
50 Payroll Costs -3 o 07
=5 48240 Conference Income > i
*| 501 Academic Staff - E' Z 61 Supplies 72
* 502 Support Staff =g 48300 Incidental Sales - Non-Profit = A‘ 610 Consumables =
51 Casual & Agency Staff ARE Totornal Salog and Condoon + 1_' 620 Postage and Couriers -3
# 510 Casual and Agency Staff Page: 10f2 + 2. 630 Telecomms |10
Y 513 Fees o) () 14
S | oK | | Cancel | o=




2. The subset editor has two panes, the right hand pane being the selection in current use (the default). Move the cursor to that panel
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Delete
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To restore the right hand panel to include all available elements press the graded blue oblong button circled in red above.




One way to restrict the view is to use the filter (circled above in green). This filter will work in conjunction with either pane. In the above example the right hand

pane is selected, as the heading is blue.

There are three filter options, filter by level, attribute or expression. Filtering on the left pane will limit the elements available to move to the right hand pane,
filtering on the right hand pane will limit the elements in that pane, and therefore the records displayed in the plan view. Filtering would be useful here if you
wanted to highlight a word in the natural account description, or go straight to a known natural account number. Wildcard *keys can be used

Subset Editor: BFT = Natural Account » {unnamed})

Hao = OI v "zv :

M Subset (ynnamed) Alias: | caption :
TO 470 Donations
1 Assets azasn Be—nkiom= and Gifts
_ (l ter by Expression .. > *
10 Tangible B = heferrals Filterine by th H d H ill bri Il
e —— g by the expression donations wi ring up a
~ Enter Expression: )
100 Tang onations . . T
[*donation’] <] natural accounts that have donations in the description

7 10000 ncome Deferrals
% 10001 For example, the expression: A* will match all for Heritage Assets

elements starting with the letter A.
w7 10002 ky Fund Denations

Cancel
7 10003 roject Income

¢ 10004 Asset Clearing Land g 47130 Covenant Income from Subs
g 10005 Asset Clearing Buildings 7 47200 GIA Other Release Buildings
, 10006 Asset Clearina Buildinas 7 47201 GIA Other Release Equipment
Page: 1 of 4 gy 47310 Grants and Claims - Non-Research

0K Cancel

Clicking on the red X (circled above in yellow) will delete the highlighted entry.



3.

retain just that line.

o ®

Put the cursor onto your desired line

[+] 27 470 Donations

]

@ @ | [Emm

then use the green square icon in the blue circle to

[De

&5 Welcome Page xlsx [ iIncome and Expend Planning | [ iFurther Detail Reguired | [ oIncome and Expenditure Summary LB

Rows: Columns: Context:
¢ Natural Account : Q2 Fest L ¢ 00000 Default 00 Default
% [Matural Account] % [Month and Comments] 4§ [SoF] % [Activity]

. CD History |
[Cast Cer

|:| ¥TD Bud 000's | ¥ YTD Act (Q2) 000's | * YTD Var (Q2) 000's

PY FY Act 00

= 470 Donations

47110 Donations and Gifts

47111 Donation Deferrals

47112 John Fell Donations

47113 John Fell income Deferrals
47114 Donations for Heritage Assets
47115 VC Diversity Fund Donations
47116 Donation Project Income
47130 Covenant Income from Subs
47200 GIA Other Release Buildings
47201 GIA Other Release Equipment
47310 Grants and Claims - Non-Research

121.4 96.8 -24.6

121.4 96.8 -24.6

17.

18

To make this a selection you could return to this selection can be saved as a private subset.

e Click down on the Rows box at the left hand side of the screen as before. The subset editor will appear, showing the donations selection as

“unnamed”.



Subset Editor: BFT = Natural Account = (unnamed) "
l;t- | | | T~ | 2l - | 'TE? .- | bR
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U Aan Tanaikla Acente = AT117 Tahn Call Man=tiane

5. Putin the appropriate name and save it using the save as icon circled in blue above

Subset Editor: BFT = Natural Account = {unnamed)

HE § = % H X B zl - Ty = .
M Subset| (ynnamed) Alias:| caption i
Subset: Natural Account > (unnamed) *
T0 470 Donations
1 Assets 5 47110 Donations and Gifts
10 Tangible Fix{Save As... (%) |n Deferrals
100 Tanaibll Subset Name: | donations income only| x | Il Donations
10000 L Save Public Il income Deferrals
10001 B Overwrite Existing Subset ns for Heritage Assets

10003 e n Project Income

10002 B| rsity Fund Donations
3
B —=

1000

t Clearing Land % 47130 Covenant Income from Subs
10005 Asset Clearing Buildings % 47200 GIA Other Release Buildings
10006 Asset Clearina Buildinas # 47201 GIA Other Release Equipment

o y . % 47310 Grants and Claims - Non-Research
age: 1of4 a

oK Cancel



It is not possible for you to “Save Public”, so just click “ok” The subset will be available to you next time you log on and for subsequent forecasting exercises,
but will not be visible to other users

6. Note that your private subset is now in the columns section or the screen

- - C T —

& Welcome Page.xlsx [ iIncome and Expend Planning | [ iFurther Detail

Rows: Columns:
- donations income only

F

. Q2 Fest
[Matural Account] 4 & [Month and Comments]

[] vTD Bud 000's | # YTD Act (Q
= 470 Donations 121.4
47110 Denations and Gifts To return to the default set of all | and E natural accounts,
#7111 Donation Deferrals use the blue action button on the top left of the screen to
47112 John Fell Donations 121.4 .
47113 John Fell income Deferrals reset the view.
47114 Donations for Heritage Assets
47115 VC Diversity Fund Donations
47116 Donation Project Income
47130 Covenant Income from Subs
47200 GIA Other Release Buildings
47201 GIA Other Release Equipment
47310 Grants and Claims - Non-Research

. If it isn't and you want to select it, click down on the rows box and “donations income only private subset” will appear near the top of the list

Subset Editor: BFT > Natural Account > donations income only (Private) }-c
Ha o= Fv | v | Tav v T
M Subset| donations income only {Privat Alias:| caption aill

Awvailahla Flemantz: Natural Arcnnnt Ruheeat Natural Arcnnnt = donatinne incoame nnhe (Private’



